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PHONE (704) 736-8980  

 
 

LINCOLNTON PLANNING BOARD 
AGENDA 

May 20, 2025 
4:00 PM  

1. Call to Order 

2. Roll Call 

3. Approval of Minutes  

   3a April 15, 2025 meeting minutes 

4. Public Hearing 

   
4a ZMA-3-2025 - Application from Bugg Busters, LLC requesting the rezoning of 0.54 acres from 

General Business Conditional District-GB (CD)  to the Planned Business (PB) District. The 
subject property is located at 799 West Highway 27 (Parcel ID 17410)  

   
4b ZTA-3-2025 - Zoning Text Amendments to Chapter 153 Unified Development Ordinance and 

Chapter 152 Flood Damage Prevention  

5. Adjournment 
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CITY OF LINCOLNTON 
PLANNING BOARD 

MINUTES 
PO DRAWER 617, LINCOLNTON, NC 28093 

www.lincolntonnc.org 
 

 
BOARD MEMBERS:  Trent Mason, Chair, trentonbmason@gmail.com; Kristin Radebaugh, Vice Chair,  

kradebaugh6r6@gmail.com; John Waters, jh2osk@aol.com; Monte Tyson, monte@cbdeastmain.com; Steve Lackey, 
stevelackey88@gmail.com; Jerry Hoffman, jlskhoffman@charter.net; Lee Huss lee@gillelandrealty.com 

 
 

 
 

Tuesday, April 15, 2025 
 
Present: Trent Mason, Kristin Radebaugh, John Waters, Steve Lackey, Jerry Hoffman, and 
Monte Tyson 
Absent: Lee Huss 
 
Call to Order 
 
Chair Trent Mason called the meeting to order and recognized that Lee Huss was absent. 
 
Approval of Minutes 
 
Chair Trent Mason asked the Board if there were any additions or corrections to the minutes of 
the March 18, 2025, meeting.   
 

Motion:​ John Waters made a motion to approve the minutes. 
​ Members voted 6-0 in favor of the motion.  

 
Public Hearings 
 
ZTA-2-2025 Zoning Text Amendments to Chapter 152 Unified Development Ordinance 
 
Ashley Jones presented the staff report in the agenda packet to the Board regarding 
ZTA-2-2025. 
 
After some discussion, Chair Trent Mason asked if there was a motion.  The motion is as 
follows: 
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Motion:​ John Waters made a motion to approve with recommendations 
from staff.  
Members voted 6-0 in favor of the motion.  

 
 
CZ-3-2025 Application from Greenway Residential Development LLC. requesting a 
Conditional District Rezoning of approximately 8.7 acres of land from the Planned Business 
(PB) District to the Planned Residential Development (PRD) District for the purpose of 
constructing a 60 unit Multi-Family development. The subject properties are located on the 
east side of South Generals Blvd and the west side of Jerry Crump Road, approximately 150 
feet south of the intersection of Jerry Crump Road and Country Club Road (Parcel ID 55188, 
18143, 18170, and a portion of 55187).  
 
Jean Derby presented the staff report in the agenda packet to the Board regarding CZ-3-2025. 
 
Nine citizens spoke in opposition to the conditional rezoning, citing several concerns—most 
notably, increased traffic. 
 
After some discussion, Chair Trent Mason asked if there was a motion.  The motion is as 
follows: 
 

Motion:​ John Waters made a motion to deny with recommendations from 
staff. Steve Lackey seconded the motion.  
Members voted 6-0 in favor of the motion.  

 
Chair Trent Mason asked the Board if there was any other business to be addressed, to which 
there was none. 
 
Adjournment 
 

Motion:​ Jerry Hoffman made a motion to adjourn.  
Members voted 6-0 in favor of the motion. 

 
​ ​  

_____________________________​​
​ Kayla Reep 
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Public Hearing
ZMA-3-2025

2863 East Highway 27
PID 17410
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Applicant Request:
Rezone PID 17410 back to Planned 
Business

Current Zoning:
General Business (Conditional 
District)

Background:
Until September 2, 2021, when City 
Council approved a conditional 
rezoning to the General 
Business(Conditional District) 
GB(CD) for the purpose of opening 
an auto sales lot, it had been zoned 
Planned Business (since 1990).

Previous Uses: 
Automobile Sales Lot – GB(CD)
Carolina Trust Bank - PB
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§ 153.315 AMENDMENTS TO TEXT AND MAP.
Except for conditional rezonings, neither the Planning Board nor the City Council shall evaluate a rezoning 
petition based on any specific proposal for the use or development of the property. The petitioner shall refrain 
from using any graphic materials or descriptions before either body except for those that would apply to any use 
permitted in the requested zoning district.
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§ 153.116 P-B PLANNED BUSINESS DISTRICT.

   (A)   Permitted uses. The following uses shall be permitted by right.

      (1)   All uses permitted in § 153.113(A) of this chapter provided that the uses:

         (a)   Are limited to a maximum of 5,000 square feet of gross floor area;

         (b)   Contain only one principal building on the lot; and

         (c)   Contain no more than one principal use per principal building.

         (d)   The limitations in § 153.116(A)(1)(a) through (c) above shall not apply to development sites located 200 feet or more from 
residential land uses located in residential zoning districts.

      (2)   The prohibition of fuel sales for convenience stores as listed in § 153.113(A) of this chapter shall not apply to the PB District;

      (3)   Signs in accordance with §§ 153.160 through 153.172 of this chapter;

      (4)   Off-street parking and loading in accordance with §§ 153.185 through 153.188 of this chapter;

      (5)   Publicly operated alcohol beverage control (ABC) store.

   (B)   Uses subject to prescribed standards. The following uses are allowed upon the issuance of a zoning permit by the Zoning 
Administrator in accordance with §§ 153.255 through 153.259 of this chapter and subject to the associated below prescribed standards.

      (1)   Accessory apartments in commercial structures provided all building and fire codes are met provided all building and fire codes 
are met, living quarters do not exceed 30% of the total square footage of the structure and occupancy is limited to employees of the 
business located in the commercial structure on the premises; and

      (2)   Tattoo studio.
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LAND USE PLAN 
COMPLIANCE
The land use plan shows the property in the 
Planned Business Planning Area. 

These are planning areas in select, older portions 
of the City where true "urban villages" consisting of 
high-density residential uses (both single- and 
multi-family) and associated small-scale and 
pedestrian-oriented offices and retail uses may be 
located. The thrust behind these planning areas is 
to create areas in which persons are able to both 
live, work and shop. They are designed to emulate 
development patterns from the early and mid 
portions of the twentieth century when reliance on 
the automobile was not paramount. In order for 
such a concept to be feasible, an area of significant 
size must be so designated thus ensuring that there 
will be ample room for the variety of uses needed to 
create a "village.“

Staff views this rezoning as consistent with the 
Land Use Plan.
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 Staff’s Proposed Statement of Consistency and 
Reasonableness

for APPROVAL of Application

Case No. ZMA-3-2025
Applicant:  Bug Busters
Parcel ID#: 17410
Location: 799 W NC 27 Hwy
Request: Rezone from General Business(CD) to Planned 
Business

The proposed rezoning of the subject property from General Business 
Conditional District (GB-CD) to Planned Business (PB) is consistent with 
the adopted Land Use Plan, which designates the area as appropriate for 
Planned Business development.
This rezoning supports strategies outlined in the Land Use Plan in the 
following ways:

1. The proposed rezoning facilitates the productive reuse of a 
commercial property that has been underutilized, aligning with the 
community’s goal of revitalizing existing commercial infrastructure.

2. By promoting redevelopment within an already developed area, this 
request advances sustainable growth practices and helps to 
preserve undeveloped land.

The request is reasonable and in the public interest because it supports 
revitalization, encourages investment in existing infrastructure, and aligns 
with long-term planning goals for economic development and land use 
efficiency.

Staff’s Proposed Statement of Consistency and 
Reasonableness

for DENIAL of Application

Case No. ZMA-3-2025
Applicant:  Bug Busters
Parcel ID#: 17410
Location: 799 W NC 27 Hwy
Request: Rezone from General Business(CD) to Planned 
Business

The Lincolnton Land Use Plan designates this property as part of the 
Planned Business Planning Area. The proposed rezoning request is 
consistent with the Lincolnton Land Use Plan. However, keeping the 
conditional zoning to allow for an automobile sales lot would be more 
desirable in the area and therefore, denial of the proposed 
amendment is reasonable and in the public interest.
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For Approval, Staff recommends the following actions: 
1. Approval of rezoning of the property from General 

Business Conditional District to Planned Business
2. Approve the statement of consistency for approval of the 

zoning map amendment

For Denial, Staff recommends the following actions: 
1. Denial of rezoning of the property from General 

Business Conditional District to Planned Business
2. Approve the statement of consistency for denial of the 

zoning map amendment
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MEMO TO: ​ Planning Board 

FROM: ​ Planning Staff  

SUBJECT: ​ ZTA-3-2025 - Zoning Text Amendments to Chapter 152 Flood Damage 
Prevention Ordinance and Chapter 153 Unified Development Ordinance  

DATE: ​ May 20, 2025  

Background  

Occasionally, minor errors in the text or changes in circumstances necessitate 
amendments to the Unified Development Ordinance (UDO). To enhance the UDO's 
enforceability and effectiveness, it is essential to modify, update, or add specific 
sections of the ordinance. Proposed changes are highlighted in yellow, while 
language intended for removal is indicated with a strikethrough. Below are the 
sections that require modification. 

 

Proposed Amendment Sections:  

§ 152.41 SPECIFIC STANDARDS. 

Staff Comment:   We do not permit recreational vehicles for residential use. This is the 
model ordinance provided by the state. This correction will align the Flood Damage 
Prevention Ordinance with our Unified Development Ordinance. 

 

Proposed New Section:  

§ 153.386   

Staff Comment: Added this section to clarify which certificates are required for different 
types of plats, aiming to eliminate confusion and save time during the review process. 
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Zoning Amendment  

Staff’s Proposed Statement of Consistency for  
APPROVAL of Application  

Case No. ZTA-3-2025  

Applicant: City of Lincolnton Planning Department  

Request: ZTA-3-2025 - Zoning Text Amendments to Chapter 152 Flood Damage 
Prevention Ordinance and Chapter 153 Unified Development Ordinance  

Proposed Consistency and Reasonableness Statement:  

The proposed amendment is consistent with the adopted Lincolnton Land 
Use Plan in that it is not contrary to the goals and objectives outlined by 
the Plan, and approval of the amendment is reasonable and in the 
public interest.  

CONSISTENT: Because it updates text language to match current procedures and best 
practices, and it provides additional direction to assist citizens in understanding the 
regulations.  
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Staff Recommendation: 
 
Approve ZTA-3-2025 as written. 
 
 
 
Motions: 
 
Motion to approve 
 
Or 
 
Motion to deny 
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§ 152.41 SPECIFIC STANDARDS. 

   In all special flood hazard areas where BFE data has been provided, as set forth in § 
152.07 or § 152.42, the following provisions, in addition to the provisions of § 152.40, are 
required: 

   (A)   Residential construction. New construction and substantial improvement of any 
residential structure (including manufactured homes) shall have the reference level, 
including basement, elevated no lower than the regulatory flood protection elevation 
(RFPE), as defined in § 152.05. 

   (B)   Non-residential construction. New construction and substantial improvement of any 
commercial, industrial, or other non-residential structure shall have the reference level, 
including basement, elevated no lower than the regulatory flood protection elevation, as 
defined in § 152.05. Structures located in Zones A, AE, AH, and AO may be floodproofed to 
the regulatory flood protection elevation (RFPE) in lieu of elevation provided that all areas 
of the structure, together with attendant utility and sanitary facilities, below the regulatory 
flood protection elevation are watertight with walls substantially impermeable to the 
passage of water, using structural components having the capability of resisting 
hydrostatic and hydrodynamic loads and the effect of buoyancy. For AO Zones, the 
floodproofing elevation shall be in accordance with § 152.45(B). A registered professional 
engineer or architect shall certify that the floodproofing standards of this division are 
satisfied. Such certification shall be provided to the Floodplain Administrator as set forth in 
§ 152.26(C), along with the operational plan and the inspection and maintenance plan. 

   (C)   Manufactured homes. 

      (1)   New and replacement manufactured homes shall be elevated so that the reference 
level of the manufactured home is no lower than the regulatory flood protection elevation 
(RFPE), as defined in § 152.05. 

      (2)   Manufactured homes shall be securely anchored to an adequately anchored 
foundation to resist flotation, collapse, and lateral movement, either by certified 
engineered foundation system, or in accordance with the most current edition of the State 
of North Carolina Regulations for Manufactured Homes adopted by the Commissioner of 
Insurance pursuant to G.S. § 143-143.15. Additionally, when the elevation would be met by 
an elevation of the chassis 36 inches or less above the grade at the site, the chassis shall be 
supported by reinforced piers or engineered foundation. When the elevation of the chassis 
is above 36 inches in height, an engineering certification is required. 

      (3)   All enclosures or skirting below the lowest floor shall meet the requirements of 
division (D) below. 

      (4)   An evacuation plan must be developed for evacuation of all residents of all new, 
substantially improved or substantially damaged manufactured home parks or 
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subdivisions located within flood prone areas. This plan shall be filed with and approved by 
the Floodplain Administrator and the local Emergency Management Coordinator. 

   (D)   Elevated buildings. Fully enclosed areas, of new construction and substantially 
improved structures, which are below the lowest floor: 

      (1)   Shall not be designed or used for human habitation, but shall only be used for 
parking of vehicles, building access, or limited storage of maintenance equipment used in 
connection with the premises. Access to the enclosed area shall be the minimum necessary 
to allow for parking of vehicles (garage door), limited storage of maintenance equipment 
(standard exterior door), or entry to the living area (stairway or elevator). The interior 
portion of such enclosed area shall not be finished or partitioned into separate rooms, 
except to enclose storage areas; 

      (2)   Shall not be temperature-controlled or conditioned; 

      (3)   Shall be constructed entirely of flood-resistant materials at least to the regulatory 
flood protection elevation; and 

      (4)   Shall include flood openings to automatically equalize hydrostatic flood forces on 
walls by allowing for the entry and exit of floodwaters. To meet this requirement, the 
openings must either be certified by a professional engineer or architect or meet or exceed 
the following minimum design criteria: 

         (a)   A minimum of two flood openings on different sides of each enclosed area subject 
to flooding; 

         (b)   The total net area of all flood openings must be at least one square inch for each 
square foot of enclosed area subject to flooding; 

         (c)   If a building has more than one enclosed area, each enclosed area must have flood 
openings to allow floodwaters to automatically enter and exit; 

         (d)   The bottom of all required flood openings shall be no higher than one foot above 
the higher of the interior or exterior adjacent grade; 

         (e)   Flood openings may be equipped with screens, louvers, or other coverings or 
devices, provided they permit the automatic flow of floodwaters in both directions; and 

         (f)   Enclosures made of flexible skirting are not considered enclosures for regulatory 
purposes, and, therefore, do not require flood openings. Masonry or wood underpinning, 
regardless of structural status, is considered an enclosure and requires flood openings as 
outlined above. 

      (5)   Release of restrictive covenant. If a property which is bound by a non-conversion 
agreement is modified to remove enclosed areas below BFE, then the owner may request 
release of restrictive covenant after staff inspection and submittal of confirming 
documentation. 

   (E)   Additions/improvements. 
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      (1)   Additions and/or improvements to pre-FIRM structures when the addition and/or 
improvements in combination with any interior modifications to the existing structure are: 

         (a)   Not a substantial improvement, the addition and/or improvements must be 
designed to minimize flood damages and must not be any more non-conforming than the 
existing structure; 

         (b)   A substantial improvement, with modifications/rehabilitations/improvements to 
the existing structure, or the common wall is structurally modified more than installing a 
doorway, both the existing structure and the addition must comply with the standards for 
new construction. 

      (2)   Additions to pre-FIRM or post-FIRM structures that are a substantial improvement 
with no modifications/rehabilitations/improvements to the existing structure other than a 
standard door in the common wall, shall require only the addition to comply with the 
standards for new construction. 

      (3)   Additions and/or improvements to post-FIRM structures when the addition and/or 
improvements in combination with any interior modifications to the existing structure are: 

         (a)   Not a substantial improvement, the addition and/or improvements only must 
comply with the standards for new construction consistent with the code and requirements 
for the original structure; 

         (b)   A substantial improvement, both the existing structure and the addition and/or 
improvements must comply with the standards for new construction. 

      (4)   Any combination of repair, reconstruction, rehabilitation, addition or improvement 
of a building or structure taking place during a one year period, the cumulative cost of 
which equals or exceeds 50% of the market value of the structure before the improvement 
or repair is started must comply with the standards for new construction. For each building 
or structure, the one year period begins on the date of the first improvement or repair of 
that building or structure subsequent to the effective date of this chapter. Substantial 
damage also means flood-related damage sustained by a structure on two separate 
occasions during a ten-year period for which the cost of repairs at the time of each such 
flood event, on the average, equals or exceeds 25% of the market value of the structure 
before the damage occurred. If the structure has sustained substantial damage, any repairs 
are considered substantial improvement regardless of the actual repair work performed. 
The requirement does not, however, include either: 

         (a)   Any project for improvement of a building required to correct existing health, 
sanitary or safety code violations identified by the Building Official and that are the 
minimum necessary to assume safe living conditions; or 

         (b)   Any alteration of a historic structure provided that the alteration will not preclude 
the structure's continued designation as a historic structure. 

   (F)   Recreational vehicles. Recreational vehicles shall either: 

1. Not allowed for residential purposes. 
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      (1)   Temporary placement. 

         (a)   Be on site for fewer than 180 consecutive days; or 

         (b)   Be fully licensed and ready for highway use. A recreational vehicle is ready for 
highway use if it is on its wheels or jacking system, is attached to the site only by quick 
disconnect type utilities, and has no permanently attached additions. 

      (2)   Permanent placement. Recreational vehicles that do not meet the limitations of 
temporary placement shall meet all the requirements for new construction. 

   (G)   Temporary non-residential structures. Prior to the issuance of a floodplain 
development permit for a temporary structure, the applicant must submit to the Floodplain 
Administrator a plan for the removal of such structure(s) in the event of a hurricane, flash 
flood or other type of flood warning notification. The following information shall be 
submitted in writing to the Floodplain Administrator for review and written approval: 

      (1)   A specified time period for which the temporary use will be permitted. Time 
specified may not exceed three months, renewable up to one year; 

      (2)   The name, address, and phone number of the individual responsible for the 
removal of the temporary structure; 

      (3)   The time frame prior to the event at which a structure will be removed (i.e., 
minimum of 72 hours before landfall of a hurricane or immediately upon flood warning 
notification); 

      (4)   A copy of the contract or other suitable instrument with the entity responsible for 
physical removal of the structure; and 

      (5)   Designation, accompanied by documentation, of a location outside the special flood 
hazard area, to which the temporary structure will be moved. 

   (H)   Accessory structures. When accessory structures (sheds, detached garages, and the 
like) are to be placed within a special flood hazard area, the following criteria shall be met: 

      (1)   Accessory structures shall not be used for human habitation (including working, 
sleeping, living, cooking or restroom areas); 

      (2)   Accessory structures shall not be temperature-controlled; 

      (3)   Accessory structures shall be designed to have low flood damage potential; 

      (4)   Accessory structures shall be constructed and placed on the building site so as to 
offer the minimum resistance to the flow of floodwaters; 

      (5)   Accessory structures shall be firmly anchored in accordance with the provisions of 
§ 152.40(A); 

      (6)   All service facilities such as electrical shall be installed in accordance with the 
provisions of § 152.40(D); and 
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      (7)   Flood openings to facilitate automatic equalization of hydrostatic flood forces shall 
be provided below regulatory flood protection elevation in conformance with the 
provisions of division (D)(4) above. An accessory structure with a footprint less than 150 
square feet or that is a minimal investment of $3,000 or less and satisfies the criteria 
outlined above is not required to meet the elevation or floodproofing standards of division 
(B) above. Elevation or floodproofing certifications are required for all other accessory 
structures in accordance with § 152.26(C). 

   (I)   Tanks. When gas and liquid storage tanks are to be placed within a special flood 
hazard area, the following criteria shall be met: 

      (1)   Underground tanks. Underground tanks in flood hazard areas shall be anchored to 
prevent flotation, collapse or lateral movement resulting from hydrodynamic and 
hydrostatic loads during conditions of the design flood, including the effects of buoyancy 
assuming the tank is empty. 

      (2)   Above-ground tanks elevated. Above-ground tanks in flood hazard areas shall be 
elevated to or above the regulatory flood protection elevation on a supporting structure 
that is designed to prevent flotation, collapse or lateral movement during conditions of the 
design flood. Tank-supporting structures shall meet the foundation requirements of the 
applicable flood hazard area. 

      (3)   Above-ground tanks, not elevated. Above-ground tanks that do not meet the 
elevation requirements of division (B) above shall be permitted in flood hazard areas 
provided the tanks are designed, constructed, installed, and anchored to resist all flood-
related and other loads, including the effects of buoyancy, during conditions of the design 
flood and without release of contents in the floodwaters or infiltration by floodwaters into 
the tanks. Tanks shall be designed, constructed, installed, and anchored to resist the 
potential buoyant and other flood forces acting on an empty tank during design flood 
conditions. 

      (4)   Tank inlets and vents. Tank inlets, fill openings, outlets and vents shall be: 

         (a)   At or above the regulatory flood protection elevation or fitted with covers 
designed to prevent the inflow of floodwater or outflow of the contents of the tanks during 
conditions of the design flood; and 

         (b)   Anchored to prevent lateral movement resulting from hydrodynamic and 
hydrostatic loads, including the effects of buoyancy, during conditions of the design flood. 

   (J)   Other development. 

      (1)   Fences in regulated floodways and NEAs that have the potential to block the 
passage of floodwaters, such as stockade fences and wire mesh fences, shall meet the 
limitations of § 152.44. 

      (2)   Retaining walls, sidewalks and driveways in regulated floodways and NEAs. 
Retaining walls and sidewalks and driveways that involve the placement of fill in regulated 
floodways shall meet the limitations of § 152.44. 
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      (3)   Roads and watercourse crossings in regulated floodways and NEAs. Roads and 
watercourse crossings, including roads, bridges, culverts, low-water crossings and similar 
means for vehicles or pedestrians to travel from one side of a watercourse to the other side, 
that encroach into regulated floodways shall meet the limitations of § 152.44. 

      (4)   Commercial storage facilities are not considered "limited storage" as noted in this 
chapter, and shall be protected to the regulatory flood protection elevation as required for 
commercial structures. 

(Prior Code, § 4-112) (Ord. passed 3-5-1991; Ord. O-02-07, passed 7-12-2007; Ord. passed 
11-2-2023) 
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153.386 Plat Types and Approved Certificates  

Certificates are provided by the planning department.  

A. Exempt Plats 
1) The following are not subject to subdivision regulations or certified by a Review 

Officer: 
a) That the survey is of an existing parcel or parcels of land or one or more 

existing easements and does not create a new street or change an existing 
street. For the purposes of this subsection, an "existing parcel" or "existing 
easement" is an area of land described in a single, legal description or legally 
recorded subdivision that has been or may be legally conveyed to a new owner 
by deed in its existing configuration. 

b) That the survey is of an existing feature, such as a building or other structure, 
or natural feature, such as a watercourse. 

c) The survey is a control survey. For the purposes of this subsection, a "control 
survey" is a survey that provides horizontal or vertical position data for 
support or control of other surveys or for mapping. A control survey, by itself, 
cannot be used to define or convey rights or ownership. 

d) That the survey is of a proposed easement for a public utility as defined in G.S. 
62-3. 

2) Required Certificates:  
a) Certificate of Survey and Accuracy - Surveyor’s Certificate 
b) Requires a statement from the surveyor certifying one of the exemptions 

above. 
 

B.  Exception Plat  
1) The following are not subject to subdivision regulations, but is subject to plat 

review, zoning, and other regulations: 
a) The combination or recombination of portions of previously subdivided 

and recorded lots where the total number of lots is not increased and the 
resultant lots are equal to or exceed the standards of the local 
government as shown in its subdivision regulations. 

b) The division of land into parcels greater than 10 acres where no street 
right-of-way dedication is involved. 

c) The public acquisition by purchase of strips of land for the widening or 
opening of streets or for public transportation system corridors. 

d) The division of a tract in single ownership whose entire area is no greater 
than 2 acres into not more than three lots, where no street right-of-way 
dedication is involved and where the resultant lots are equal to or exceed 
the standards of the local government, as shown in its subdivision 
regulations. 
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e) The division of a tract into parcels in accordance with the terms of a 
probated will or in accordance with intestate succession under Chapter 29 
of the General Statutes. 

2) Required Certificates:  
a) Certificate of Survey and Accuracy - Surveyor’s Certificate 

i. Statement notating that the survey is of another category, such as 
the recombination of existing parcels or other exception to the 
definition of subdivision. (signature required if it is a standalone 
certification)  

b) Review Officer Certificate 
c) Certificate of Approval for Recording – Exception Plats 
d) Certificate of Ownership and Dedication 
e) Watershed Certificate (if applicable) 
f) Septic Tank Disclosure Statement (if applicable) 

 

C.  Minor Subdivision   
1) A subdivision where: 

a) No new roads are proposed or road rights-of-way dedicated; and 
b) Where ten or fewer lots will result after the subdivision is completed. 

2) Required Certificates:  
a) Certificate of Survey and Accuracy - Surveyor’s Certificate 
b) Review Officer Certificate 
c) Certificate of Approval for Recording  
d) Certificate of Ownership and Dedication 
e) Watershed Certificate (if applicable) 
f) Septic Tank Disclaimer Statement (if applicable) 

 
D.  Major Subdivision  

1) A subdivision where: 
a) New roads are proposed, or rights-of-way are dedicated; or 
b) More than ten lots are created after the subdivision is completed. 

2) Requires a Preliminary Plat before the Final Plat Approval  
3) Required Certificates:  

a) Certificate of Survey and Accuracy - Surveyor’s Certificate 
b) Review Officer Certificate 
c) Certificate of Approval for Recording  
d) Certificate of Ownership and Dedication 
e) Certificate of Approval of the Design and Installation of Streets, Utilities, 

and Other Required Improvements (if applicable) 
f) Subdivision Street Disclosure (if applicable) 
g) Common Open Space Disclosure (if applicable) 

Page 24 of 25



h) Watershed Certificate (if applicable) 
i) Septic Tank Disclaimer Statement (if applicable) 
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